myPay

Maln Manu

« A8 ALS.C K 1000 p h 4 or fraudul socess © " ithe

you enter ere nol your ows, you are in violabon of this law and should exit this system
Immaediately, Completing this action may u‘jmxwh.'hed up te 55,000 or double the vales of anything
3 vin s accews, phas up to five years impriscossent,

Last Date myPay Accessed: 08/21/2013
Your Marne C Pay Accowt
@ Leave ana Exmings- Statemant £
@ Last Py Indormatian
Saviags Deposht Program (SOP)
@ Z0F STuemien! | VAR dedl egenil
Pay Coanges:
@ Alptmanty
@ Combned Faders © g (CFC)
© Conespaiicercs

@ NelPyy st
@ T EFT
Tasns:

Fedeaul vamhaiang
Stale PATTIYMING
T Extmmont (W-3)
Trawd (Nuceitaneous Tas Staterment (-2
Tam oot Hard Capry of ¥

sl TSP and e TS
Arhlp - Trastisnal and Roth
Sl VEUChRr Ae of Fayrient 400

Combined Federal Campaign
option appears on
myPay Main Menu

W Trumted wtes | Prstasted Mode: OFF




B >
= 6‘;

L ® 3o A2

Vo currett monthly conteibution end tutel GFC g¥t are thown baiow.
¥ you worshd W bo add atdditiing cantrbutiunes tn (O, pleme chek Add Faw Csntrdbation
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Donor selects
“Add New Contribution”
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Campaign Search
Phassn sntur the & dgth OFC code thit & on your zhedge Torm. # the DFC code that iy on the form & sut vl ar you did nst

rwzate & phedpe hen, glesss vt your finavee offfcs he procetsng. Seriow sediers wil aut be slitwed t ttap ar chans
thats Chantty sbitmant vis mpay,

&
wriee graines & ihght CFC code andl wwiect Find Cawpogn

Key Training Point
The screen will ONLY be shown for active duty Army,
Navy and Air Force personnel, who are required to
enter Miami Valley CFC’s 4-digit campaign code: 0686

Civilian personnel will not see this screen
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he canpann code you satered & 60t vald
Campaign Seorch
Plaarn anber the & dgit OFL code that & on jour shestpe frarm 8 the (FC sode that e am the form w st sebel, 2r yeo did nat
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Find Campaign
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Flesce contun the cwggn musber sod s s conmetty Mies
Sk OF wrver anather § iigit CFC code and aslpct Fired Campagn

Military (only) entering an invalid

campaign code will result
in an error message
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Phasun sntur the & dgtt OFC code thit i on your zhedge fovm. # the DFC code that is on the form & sst vald ar you 4 nst
rwzmte & phedge hen, glesss et your firance offtcs hie procetsng. Serios swediers wil aut be slizwed to ttap ar chans
thats Chantty sbitmant vis mpfay,

Tiasae zonfowm the canpagn mashac aned 1rae 4 correec ity biss
Bt OF wriee grmihes & ihght CFC code andl wwiect Find Cawpogn

093 (5T Dvariens

Confvm Camgwign

Active duty Army, Navy, and Air Force

personnel must toggle “Confirm Campaign”
prior to continuing

Civilian donors will not see this screen
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Enter She amount per senth pau wastd St doneie o the Comtines
Fuderst Cumpaipn in the bex belzw.

5

Donor selects donation amount per pay
period/month

Kevy Training Points
Maximum allowable total donation for military

personnel is $833/month. For donations higher than
that, military donors should use a paper pledge form.

Maximum allowable donation per pay period for
civilian personnel is $1,000
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Do not use myPay to
search for charities or
5-digit codes!

Visit
www.miamivalleycfc.org

to efficiently search for
all charity information.

myPay is a transaction
site and will time out
after 20 minutes; if this
occurs, donors must
re-enter all pledge
information.

Steps to Get Startad

Suect yow chaty by selecting a search option beisw

2 Etei 1t semch crtenia (o Sorate your chadty
ASS your chatkiss by chaciing sach chechbes neod 1o S chaitios nene and dick Add Selected
Charities
Regeat staps 1 -3 # you winh 10 284 othee chariies  Yeou srary a8d v 10 30 chatiiey

5 VWhen you haes Enshed selecing sl of yaur charbes specily the smount of your comabetion Sor sach
charty md complets the Prarsonal drlormation Authonged Redemye section and chick Continas

B Tomuhe 3 cetime comebation, pleass contact your CFC hey wother

m Name Search Category Search  Advanced Search

¥ you bnow e sasct § iyt sude af e shartty Stowhieh g witht Bo cantritute, stter the code be the bextio s
ok Semrch’,
¥ you whh 15 constiute of zr 3 portion uf your sweirBution o of Miematioesl Rt sttes T 0 the codw wearsh
[

W pres 33 Dat with tx Skt ypacttis charts, s8ch . Dy nat deigrnte spesfic charttiey
Uindesigated g1 are Juted snary o org " o 3 e phedges

Skip. Do not designate specitic chartties.
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Visit
www.miamivalleycfc.org

to search for charities
by 5-digit code
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http://www.miamivalleycfc.org/
http://www.miamivalleycfc.org/

Do not use myPay to
search for charities
or 5-digit codes!

myPay is a
transaction site and
will time out after 20

minutes; if this
occurs, donors will
need to re-enter all
pledge information.

Stepe
1
2
3
:
5

3

to Get Started

Suect yow chaty by selecting a search option beisw

Eetel 1he swmch crtena (o Sorale your chaity

ASS your chatkiss by chaciing sach chechbes neod 1o S chaitios nene and dick Add Selected
Charities

Regeat staps 1 -3 # you winh 10 284 othee chariies  Yeou srary a8d v 10 30 chatiiey

Vhiwn you haes Eniahed selectng sl of yaur charfbes specily the smount af your comabetion Sor sach
charty md complets the Prarsonal drlormation Authonged Redemye section and chick Continas

To muke 3 cre-bime comsbution, please eortact your CFC ey wother

Code Search @ Category Search  Advanced Search

Visit
www.miamivalleycfc.orqg

to search for charities
by name.

Charftatde Organization Name Seorch:

/)

W pres 33 Dat with tx Skt ypacttis charts, s8ch . Dy nat deigrnte spesfic charttiey
Uindesigated g1 are Juted snary o org " o 3 e phedges

Skip. Do not designate specitic chartties.
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http://www.miamivalleycfc.org/

Do not use myPay to
search for charities or
5-digit codes!

Visit
www.miamivalleycfc.org

to efficiently search for
all charity information.

myPay is a transaction
site and will time out
after 20 minutes; if this
occurs, donors must
re-enter all pledge
information.

Steps to Get Started

1. Ssect yowe charty by selecting 2 saarch option beisw
2 Ertel 1he semch critenia lu Sorate your chaity

3 AS! your chathisy by chaciing sach chechbos ned 1o S chaitios neme and cick Add Selocied

Charities
Repeat staps 1 -3 # you wish 10 284 other charion Yeou srary 284 up 10 30 chatiies

5 VWhwn you haes Enahed selectng 3l of yaur charbes spacily the smount af your comabetion S sach

charty md complete the Prrsonsl irlarmation Authonged Ralesye vecton ard chick Continas
B Tomuke 3 cetime comebution, pleass eortact yout CFC ey wotker

Code Search  Name Search 7€ v Search | Advanced Search

Lelact the categoces fur She chartties you wieh 22 fied and sslest whathar yau went &= iscfude of or sy of the

bt ted categacm.
Arts, Cubtars B Humarsses
Edutationsl boirtaturs & Feluted Acthitien

Erdrarveentsl Quadey, Pradection B Desutfcatian

Health - Geneval wng Swrablitatie

‘
B
L
D Astend Ralated
f
F

Montad Husltty, Crists Intevvention
0 - Dssase, Disarders B Medicionl Diciplines
Madicel fumecs

Crime, Legy-Related

Rt rwsittnl nchude ANY weimctad u«-vm-'-]

Sworch I §oes B3 Dot with tx Selgate spactiic chartts, s8ch Ship. Dy nat deigrinte spesfic charttioy”
Un 1 1 propoetion S sy phedges.

tpmated g we snang ot

Skip. Do not desigrate specitic chartties.
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Visit
www.miamivalleycfc.org
to search for charities
by service type.
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Do not use myPay to
search for charities or
5-digit codes!

Visit
www.miamivalleycfc.org

to efficiently search for
all charity information.

myPay is a transaction
site and will time out
after 20 minutes; if this
occurs, donors must
re-enter all pledge
information.

Stepe to Get Started

Seect yowe charty by selecting 2 ssarch option beisw

2 Etel 1he semch critenia lu orate your chaity
ASS your chatkisg by chaciing sich checkbos neod 1o S chaftios neme and cick Add Selected
Charities
Repeat staps 1 -3 you winh 10 284 othee charies Yeou mmay 284 v 10 30 chatiiey

5 Whan you haes Enshed selectng sl of yaur charfees spacily the smourt of your comabetion Sor sach
charty md complete the Prrsonsl irlirmation Authonged Redesye vecton and chick Continas

6 Tomuke 3 mebme comelation, plaass contact your CFC ey wother

Code Search Name Search Category Search m

Admisistration Percentage
Erdng

Keywonds

© hevy Wordh (Ml ane of the werm|
NI Wards
Doacy Manh

Organization Category
ALL CHARITES .l
[=] Search

W prs 93 et whth tx Sekgraie ypacttts charten, s8ch T Dy nnt dedlgrnte spesdfic charttiey”
[ tpated gFT wre ittrty snarg ot 1 propTetion S e pledges.

Skip. Do not devigrate specitic chartties.
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Visit
www.miamivalleycfc.org

to search for all charity
information.
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Key Training
Point
Donor can select
a maximum of 30
charities. Donor
wishing to
designate to
more than 30
charities should
use paper pledge
forms.

Stepe to Get Startad

Ssect yowe chaty by selecting a search option beisw
Ertol 1he semch crteia (u orate your chaity
ASd your chatkies by chaciing sach checkbes neodt 1o S chaftios nene and cick Add Selected
Charities
4 Repest staps 1 -3 you winh 10 284 othee chariben You sray a8d up 10 30 chatiey
Ve you haes Ensshed selecing 3l of yaur charbes specity the smount af your comabetion Sor sach
charty md complets the Prarsonal frlormation Authonged Redesye secion and chick Continas
To muke 3 ebme comebation, plaass contact your CFC key wother
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Raps 10 Gt Karted

Salort your chanly by sedacling & sRarch option delow
Eme the ssarch coless 30 lacute your clhurky
Add yru chantios by cheching sach checkBox next 2o the Charties nume wd chok Add Selecind
Chavitive
Repast w18 1 -3 you wash to ndd athe) chasties You may sdd up to 30 charities
5 Whan you hwe fisished ssdecting 8 of your chanties . specdy the amount of yow costritagon for sach
chwity and conpiels e Peisana! nformation Agtherized Releats section snd chce Contitum
To mraaks & one-tiow contributon shnse contact your CFC by wixker

+ Undosgnecad Contritutons Por Month - 50 00
+ Dasignated Contribunon Per Month - §0.00

Deteoe. Charity Cose Chavity Hame Nt t0n Per Moath

asreal Pty i

. e

Donor enters the : s
per pay period or
per month
donation amount,
per charity(ies)
selected.
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Reps 10 Got Karted

Deteos Charmty Cose Chaity ame

Repast wlecs 1- 3 you waeh 1o pdd other chasties You may sdd up to 30 chaities

Salrt your chaaty by selacling & search option Selow

Ened the search coless 20 iscute your charky
Add yout chantios by cheching sach checkBox next te the Charties nume wnd chok Add Selecind

b Balance remaining

Whisn you e fisished ssdacting 8 of your chanties specdy the amoutt of yow costritagon for aach

shawity and conpiele B Persanal information Actherized Releats section snd choce Contitum i S au tO m at i C a'l I y

To traaks & ane-tiew contrituton. e comtact your CFC by wirker

. ¢ Por Mo uao/ CaICUIated

+ Dasignated Contritunon Par Month - §25.00

Contritaton Per Moatn
mspeal Brgtu brie 5

Anseasm Dog beade
Sromtuny Verlinge | Pe Ve s bk Saap b
Aot Can v b Winnsnst Wawton

e Awbase by te

Continun  Add More Charitios  Delate Selncied

Donor has the option
to continue or add /
delete charities
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Key Training Point

For pledges to be
properly credited,
every donor
MUST enter a
Command/Unit/
2-letter Office

Symbol or
VA Service.

Be certain to
effectively
communicate your
agency’s reference
symbols!

Carrwmt ramirituttion: $30

Passonal Information
+ Please complete e Seits below 'Work phone mumbser of work amad nddress sod work atrest sddress
ore regusTed.
+ Ploase ndcale f you wesh to hawe your pledge amount released 10 your desgnated srganzations

+ ¥ you wish b authonze recogriton. shease indicate 5o in the Recognition Refease Acthorzation feld
+ Qick addroas o emal f you wish to release yoor cortact iformabion 10 your designated organzations

Charty Cote Chartty e Cortriution Par Mootk
nant AMimal Rghts Instrate L]
1e4a Asustance Dog hattute 5m
America’s VetDogs - the Viteras's K.3 Cogps, nc 500
Angal Cannes for Waueded Warnors 500
A Wolaa bhaztune 500
Wndiagrased 25.00

Mako Changes  Search for Charitios

Personal Information Authorized Ralease

ok Eand AnsTens:
™

jore. st V@ vatlon

waik & d 10 gt awy, w

TITTIANAG
Somwntiied iaes apagee vl e mag .9.
Btatsoe ¢ code pravsst iy Y2 Jampaty wmedet. trcere

Anzzmt Besew Auther tiatest: vl I

occgrran Bmatie Acther matae T P

W e L OO, | b B4 reserve A epLagriiien  greCialion it €
AfeeC By My Liepdigr 00 | quanty.
FEOMALY e L Corglge A SetANL )

D

jerw. seea§ywhroo con

Pledge summary
is displayed;
undesignated

funds are
automatically
calculated and

displayed

e
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Piease renew your © amosnts and g

Marrhly Comribution:

Totat OFC Gv:

Charvtatls Ontributian:

Ardnd Rghts hiniute

Asshitance Duy bsatitgte

Aewnricas Votlugs - O Yolmrmes K5 Carge. b
Arggel Cartrves fzr Mputeled Warriors

Arvesd Wollare bmatitutle

Undevgnated

Work Emad Addeoss: Boteseith cv@emal il

Wark Phote Wumsber

Warh Strect Addrms: yeguired) A30000

Arcunt Releme Autharastion

Recogrition Asieme Authsrestion:

Contect Aalame Autharaatisn:

Horw Lnatl Addre:

It this information correct?

To conliem (hs irdormativm and st your OFC canlibation Yes, Diherwiie,

Ho

chek M

Final review and
opportunity for
donor to confirm
intent
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Key Training Point

Donor
views/prints PDF
pledge form for
recordkeeping.

CFC - Confirmation Notification

myPay has saved your option. Your Eamings and Leave will ba your confi This action will be effective

January 1, 2014

View Plodge Card as PDF

ain to make additional changes. Select Exit if you are finished.
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|
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ATTENTION PAYROLL OFFICES
Uss o rumber ony D kentty the ool campagn

QLT R SRS e

Cretan
Mitary

Won Tekghone Nurber

ALLOTMENT SOURCE MNTERVAL TOTAL GFT

MILITARY PAYRIOLL
« 12 merne 5 60000

CIVILIAN PAYROLL

30y e

CASWCHECK
e

CFO D’?U"'XKM Q0 '\A F'IN‘]O Q2001 Of 34MACeS N Whow 0’ P! CONMONNON for
Wy COrBIERBONN ade 10 1he IgEILEatons va IR Pedoe car

1l

1

[

[ I
L
[
AE

L

1

PESONATED GIFT T'\ w0 10 00e Or Mo chartios of

o, B0 P o CHOM(K1 NS FLN ArPGRaren Ahovw
s are asid amang al orpanItons N
e DG

INFORMATION RELEASE (OPTIONAL)

Ay TROISNON yOour Srter Delow sl De Ideased. Mong with your name, % T
i) 10 WS YGUF made 3 pledpe. DO ot ender your work Jitress or emad

Home Adpwss

PFersorse Dt Adsten 2660 s Shauahb ~~ 3
N 23d%0n 10 My contact infonmation, | aumonae me CFC 10 0ase 1o aveount of
K] ey powips o the cratty(my| | Sesgrated ances

Faoeral CImp:
a1 onky be revo

SICNATURE  ELECTS

Donor receipt copy; up to five
charities are listed on Page 1.
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CHARITY COOE ANMUAL AMOUNT

Additional
. : donation
womons | INfOrmation

|
J
|
|
|

ANNUAL AMODUNT

]
]
I
|
|

ANNUAL AMOUNT
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1. The ‘Campaign Search’ screen is only shown to active duty Army,
Navy, and Air Force personnel. This information is automatically

provided for active duty Marines and civilians.

2. Maximum donation amount for military personnel is $833/month;
maximum for civilian personnel is $1000/pay (effective 2015).

3. Donors can designate to a maximum of 30 charities (29 if there are
‘undesignated’ funds remaining).

4. Donors must be trained to enter their Command/Unit/2-letter Office
Symbol or VA Service name code for pledges to be properly
credited.

5. There is no paperwork associated with myPay; donor can print a
copy for his/her records (recommend the form be printed).




